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How to speak
Fluent English
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Meetings
Greetings




'\’:IEF@"\’-LIWE‘:I'CI%T 12 §51 doh- Good Morning (fAelad ™)
Bye / Take care / See you / Have a nice day (TdeT ofed W)

aTIgY 12 §91 G ol 2ATH 5 §of deh- Good Afternoon (fHeleT
)
Bye / Take care / See you / Have a nice day (fdeT ola7 W)

M 5 §F ¥ A deh- Good Evening (AT W)
Good Night / Take care / Bye / See you (faeT o W)




39 e & & AT IR &1 - “Please”, “Kindly

IR Elflé}]TW Idlc X - “Welcome”, “Mention not”,
“My Pleasure”, “It’s ok”, “It’s alright” etc.



SIS 31T TRl & ST ) T &1 3T IS ST T Mee; 3T FoT AgT I -

“I beg your pardon” or “I am sorry” or “I didn’t get 1t” or
“Excuse me” or “Will you please repeat, I didn’t get you” etc.

319 3T fohdl T a1 oI H 81 Uehahd T=AT AT hgedl dlg - “Sorry

to interrupt you” or “Sorry to intervene”



Thank yu very very much.
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Thank you (Qﬂ?ﬂlT)

| am vey grateful # Elg?l' UgHITHG i

Not a problem. (It’s no matter) é’ ard g1

Thanks.

Cheers.

Thank you very much. °

| really appreciate it.
You’ve made my day.
You are great.

I’'m in your debt.

You are the best.
Thank you so much.
Thanks a million.
You’re an angel.
Thanks a bunch.

| do not know how to
thank you.

| can’t thank you
enough.

That’'s so kind of
you.Many thanks.

All my love and thanks
fo you.

Words can’t describe
how thankful | am.

® Please accept my best

thanks.

Thanks a ton for helping
out.

Thank you for helping
me.

| appreciate it more then
you will ever know.

| don’t have the words tc
thank you.




Welcome

Anytime

Sure

It's okay.

Never metion.
Mention it.

Glad to have helped.
It's all gray.

Cool.

Sure thing.

Not at all.

No worries

It was nothing.
My pleasure.
Glad to be of any
assistance.

Oh anytime.

Don’t mention it.
You got it.

Happy to serve you.
No problem.

Of course.

It was nothing.

You are welcome.
You got it.

Glad to help.

That’s dll right.

It's alright.

Not a problem.
That’'s absolutely fine.
Certainly




Whoops! Sorry!

Oh! Sorry.

Sorry ‘bout that.

Oh, my bad.

My fault, bro.

I'm so sorry.

| apologize.

Oh my goodness! I'm so
sorry.

My mistake.

| had that wrong.

| was wrong on that.

My apologies.

I'd like to apologize.

l understand that you were o
offended by my actions.

I should have known
better.

| want to apologize.l owe
you an apology.

| wanted to tell you I'm
sorry.

I'd like to apologize for how
Ireacted yesterday.

I hope you can forgive me.
That was wrong of me.l
sincerely apologize.

| take full responsibility.

Is there anything | cando to
make it up to you?

It's on me.




WH Family



gHt WH Family Words @Y Hindi Meaning

What - F1 For how long - $9 & What type of - & ag &1
Why - Ft With whom - frae @ Whenever - 55 &8t
When - &4, 99 For whom - f&as faw Whichever - st o sft

Where - Fgl, STgl About whom - fFa& R & Which type -

How - & Towards whom - RFEdfY e d aXE &1, &9 YR &1

Who - #la7, st (it safda ) By whom - e g@RT Whoever - St 1§ st

Which - wle7 @1, 3t (Rrelt e & o) From where - #gi &, sgi&  Why so - a4t

Whose - f&aeT, fSraesr Forwhat -fFafaw, frfar From which office - fa 3iifea &
Whom - f53, fra, frae How beautiful - frereft g=ex ~ From whose office - e Jiffra &
How many - e (e R srasare)  How far - fram gx With which boy - & o5& & a1y
How much - frdar (fa=g e 7€t ST @svar) How good - frae 3eaT Towards which city -fFg eI A &
How old - 3T (38 ) foreratt Qe a1 ffeatm  How long - ettt aromarm For whose son - fFa® a2 & faw
Until when - & a& How soon - férasit sTedr How many brothers - fédel 81§
Since when - &9 & What else - 3R &1 How much money - fFdet T
From when -#9 & Whatever - 3 & sft How come - ¥ aig / &
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With who people fahdl AT o AT
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At what time o8 JHIT




Expressing Feelings




Joy: (gr%ﬁ) Hurrah!, Great!, Wow!, Thanks! etc.

Grief: (§:¥@) Alas!, Oh my God!, So sorry!, What a
tragedy!, How tragic!, Oh no!, How sad! etc.

Surprise: (3TTAAThd) What! , Ha!, Oh my God!, My
Goodness!, Amazing!, Fantastic!, Wow! , Is it! etc.

Consent: (HgHATd) Bravo! , Please! , Certainly! , True! ,
Well done!, Sure! etc.

Mistake: (3Teldl) Oh! , Oops!, My God!, No! etc.



FaTaTeT 39ent 3meare ¢! God bless you!

aTg!, IS, SE dfear Wow! , Wonderful!
aTaT e A, g Hrhardl By God’s grace !

ot g@ Hrara ), fhaerg@e! How sad! , How tragic!
3Gdr 5+ fgFdAd! How dare he!

g R (919 g #ar 373) Oh honey! , Oh dear!

g ST Il Terrible mistake!

Ffaeaasl, g grsieeed! Incredible!, Amazing!, Awesome!
dharg! Absurd! , Nonsense ! Aweful!

gt &1 sk 8! Thank God!

ir'gré;ra’ra! ha &g Hurry! , That’s it!

e T et Touch wood! , Finger crossed!

S, Ft sTei gt Sure! , Why not!, of course!
e Well done!

FIT TR ! (AT FFgam What a news!

ad H! (%l%IwT-TE:U) Really!, Is it!

g -5 ﬂo-qqlql Thanks a lot!

a’ﬁn'ée’rl Congratulations!

a7 3msfsarg! What an idea!




Subject, Verb
& ODject



8 Parts of speech

Examples:

Adjective: Enormous, silly, yellow, fun, fast, big, small, many, few, millions, eleven

Adverbs. Slowly, Rapidly, Clumsily, Badly, Diligently, Sweetly, Warmly, Sadly

Prepositions: On, at, in, by, from, to, towards, up, across, between, among, in front of, above, under
Conjunctions: And, or, but, because, for, if, when



Subject

Subject @l 81T § ToTdeh I & I & T T ST & LeT & AT T ar Sir TohdT
foRaT ATToY T ol T TBT 81| Subject TohdlT 8T AT T HHE Sheg; BT B

Singular: 59 Subject V& &qFd, v arqg IT Ve YT FT JIET IR

Plural: 5% Subject V& & FI1GT 1@, avg IT TUIT FT T F 11

Eingulur Plural

1st Person 1 we

3rd Person




Verb

Main Verb: to dance, to sing, to think, to read, to write, to see, to
move, to miss, to beat etc.

Helping Verb/Auxiliary Verb: 1s, am, are, was, were,
has, have, had, do, does, did, will etc.



ODbject

Object: SR dg BIAT g ToId U ShdT oh Sl AT ITTEATHT YHT ISdr g |

Sentence Patterns Examples

The bell rang.

Subject + Verb
He wept.

She likes eggs.

Subject + Verb + Object
| met my brother.

Martin is busy.

et + Adiect
Subject + Verb + Adjective She was sick.

The truck came here.

ot + :
Subject + Verb + Adverb He ran fast.

They are teachers.

Subject + Verb + N
ubjec e oun Marilyn was the class president.




Helping Verb/
Auxiliary Verb



Uses: Tense and Simple Sentences

“Simple Sentences 3+¢ Hgd & foletd AT at f3ham gy & 18T 3R 3PR &Y oft &
aY Subject 3T AT HY TET HIAT

Simple Future

Helping Verb — will be
SoT & Hod H “GIM” FT
YA BT gl

Will have
S drFdl o 3Hed H “Og
g T YANET &Idr gl




Will

been
does
need
dare
have

Shall - 711/3/40

might - ATEQ
Could - 3T

being

Should

Would - 71/31/30
hasto -aT¢g
had to -&ATYT
Can be - JT Hdl
may be - 3T d&%d
must be - S AT
able to -39TgE
have to -#ATg
about to - dTell




M odals —
Modal Auxiliary Verbs
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& Must
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-
?oo& s
X
st DoiclPe 2,
(7
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o
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Can
Can have to
Could
Could have
Should
Should have
Ought to -
Ought to have  _
May / might = -
May / Might have
Used to
Would
Must
Must have

Dare
Has to / have to =3AT %, WTHST—IT%

Had to = PIAT ST
Will have to = ST BT, HIAT TS
Need — ST
Need to = $

Sub + can + v1 + obj
Sub + can have to + v1 + obj
Sub + could + v1 + obj
Sub + could have + v3 + obj
Sub + should + v1 + obj
Sub + should + v3 + obj
Sub + ought to + v1 + obj
Sub + ought to have +v3 + obj
(Possibility) Sub+may/might+v1+obj
(Possibility) Sub + may/might + V3 + obj
Sub + use to + v1 + obj
sub + would + v1 + obj
Sub + must + v1 + obj
Sub + must have + V3 + obj
Sub + dare + v1 + obj
Sub + has to/ have to + v1 + obj
Sub + had to + v1 + obj
Sub + will have to + v1 + obj
Sub + need + v1 + obj
Sub + need to + v1 + obj




May/Might (qqao—cn%") / May have/Might have (FehdT 2T) (Possibility)

I FI?-_E"'I'Q' ary dY ar gF bt 61 It may also happen with you.
3‘51%\7'[ STIRer 8T Hahdl ATl It may/might have rained that day.

May (Permission)

FIT H 3o 3-1T'\’=|T=I'FIT§U? May I come 1in?

May (Wish)

$3TATeT Y 3T Il &I oT! May you succeed!



Must (S8 T (ST¥X))/Must have (TTfRT 4T (¥I))
&H 379a) ATAT [T T TaT el a1feT| We must serve our parents

SIJ-‘E‘; ST 31T ATfg T AT| You must have come.



Will have to (F3T G391

Wﬁ\?f?:lg?%'qﬁ\'%ﬂ?ﬁ STeleil 9s9iT| You will have to face trouble some/one day.

Will be able to (F$1T, G137)

ﬁaﬁa@rmq”mﬂ/aﬁ’gm I will not be able to go there



Would like to (FTgT )
ﬁ@ﬂ@wmﬁm EII§W?II | I would like to meet you once.

Would

HS ATl AT foh T8 S9N | I knew that he would win.
Far r—m CRIl FT A FE? Would you please help me?

Is{Am/Are/Was/Were + Used to
(Frelt <isT Y 3ed @ ST AT 3IWFHT I & A=)

HST el olol T 3Tl &1 | am used to listen to abuses. / | am habitual to listen to abuses.
a?%sqaaﬁ%ﬁﬁrm%ﬁl You were used to tell alie/



3 Formsof Main
Verb



Three forms of verb
I

l l l

First form Second form Third form

l l l

Cut Cut

All 3 forms same
Put

Was
All forms different
Were

Sweat y
First, second same,

Sold third different
fell

First form + e/en

Ate

Colored

First form + ed
Called




1<form - 2naform - 3raform
Go - went - gone

Meet - met - met

Come - came - come

L eave - |eft - |eft

Find - found - found
Live- lived - lived

Get - got - gotten

Stay - stayed - stayed
Dance - danced - danced
Play - played - played

Sit - sat - sat

Tear - tore - torn

Stand - stood - stood

Start - started - started
Laugh - laughed - laughed
Fill - filled - filled

Smile - smiled - smiled
Send - sent - sent

Write - wrote - written

Prepare - prepared - prepared

Read - read - read
Weep - wept — wept

1<form - 2naform - 3raform
Eat - ate - eaten

Shout - shouted - shouted
Drink - drank - drunk

Run - ran - run

Wear - wore - worn

Get up - got up - got up
Cost - cost - cost

Thank - thanked - thanked
Move - moved - moved
Sound - sounded - sounded
See - saw - seen

Touch - touched - touched
ook - looked - |looked

Learn - learned - learned/learnt

Watch - watched - watched
Cook - cooked - cooked
Catch - caught - caught
Teach - taught - taught
Hang - hung - hung

Bring - brought - brought
Comb - combed - combed
Take - took - taken



1«<form - 2naform - 3aform 1«<form - 2naform - 3iaform

Give - gave - given Ask - asked - asked

Drive - drove - driven Feed - fed - fed

Break - broke - broken Complain - complained - complained
Open - opened - opened Creep - crept - crept

Hold - held - held Seek - sought - sought

Close - closed - closed Dig - dug - dug

Shiver - shivered - shivered Dip - dipped - dipped

Sleep - dept - dept Flee - fled - fled

Bother - bothered - bothered Bite - bit - bitten

Sing - sang - sung Hide - hid - hidden

Know - knew - known Begin - began - begun

Cut - cut - cut Dream - dreamt - dreamt
Think - thought - thought Show - showed - showed

Put - put - put Hit - hit - hit

Speak - spoke - spoken Beat - beat - beaten

Walk - walked - walked Marry - married - married
Seem - seemed - seemed Peep - peeped - peeped

Talk - talked - talked Plough - ploughed - ploughed
Fedl - felt - felt Rest - rested - rested

Say - said - said Rise - rose - risen

Work - worked - worked Spit - spat - spat






Pronouns



Pronouns

?]ESubjecth";l?JfI?T ﬂﬁ'ﬂbject#mmmgl Eﬁﬁﬁﬁprﬂnﬂunﬂmﬁmﬁ E’H’Pmnnunﬂﬂmﬂﬂm

[EEREICE] TorT fohar ST & o 9% fheeT & - AW, SITdT & <79 Subject Wg, & X &
FGRI, 3T, 3eTchT AT Y fehalT 3R 1| oaTdT 81

Myself(# Tg)

Ourselves (pH EJE}

Yourself/Yourselves (/319 Tg)
Himself

Me (FST T #HY)

Us (GHTY)

You (%6, dFBIY, 1T, HIUd)
Him (3, 351, 3h0)

Her{ﬁ, 3"HTIFT, 3FIT:FT}

Them (3=1dh)

Herself

Themselves (@l EJEHE:_E}




Sentence Types






Filler Words



Filler Sounds

Filler Phrases

| think that

you know

what I'm trying to say
IS

you see

| mean/you know
what | mean?

at the end of the day
believe me

| guess/l suppose

or something

stuff like that

kind of

well

okay

SO

like
basically
actually
literally
seriously
hopefully
probably
possibly
quite
relatively
reasonably
fairly




Vocabulary & Uses
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. Move EFI_Q’ i%?»lo_-ll T i?FIIo_-II

Go 1T ST

. Eat S TIIT

. Walk aTcah g, Yol Tofstl
.Drmk%EFtﬁT-lT

. See Gﬁé@m

. Look ofeh C\{slo-ll ETeT AeY

. Watch aTer &= (RerdT et/ a)
. Write T8¢ Tolr@ger

. Read ﬂ‘s’tl‘c;?lT

. Think s O==T

. Speak TUTh ST hi=T

. Talk TT<h ST YT

. Get Up 31 319 3&AT AT ST
. Sleep TllT QiaT

. Stand F%EE???IFIT

. Sit f&e Saar

18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.

Come hH HTaT
Laugh oIT%h gHddl

Learn ofeT TIGaAT

Ask 3TEh L'I'a'LS»o'lI
Say?fah?T-lT
Tell &oT ScT=AT
Cheat dTe &IT@T ST
Push Cr‘ :T &TeFehT Goll
Pull W@HFIT

Play Lﬁl’@l?«l?-lT
Game AT Gl
Home B1H ©X
Deaff\g'q?m
Dumb EUT?I?IT
Lame ?ITFW‘IST
Alive 3TelTSd Siitdd
Stay T ool




Assault- 8HeIT o¥dT - Terrorists from across the border, always looks to assault in India.

Shatch - &7 of<IT, TRT o=l - Chain snatching incident is common in some Indian cities.

Perpetrator - 97T, E‘fﬁﬁ The perpetrators of the Mumbai terror attack are living a tension-free life in Pakistan.
Leap - SelldT #FIT, 3STel - Due to good Moonson, the leap can be seen at the share market.

Emulate - 37eJhI0T &= - If you are emulating someone, you are losing your talent.

Exodus - &1+, 9SS - Because of war in Syria, the exodus of people is becoming a common problem.
Norm - #T9Es, &2ACT - The employees who don't follow the norms of the company, rusticated by the
company.

Hurdle - ST&IT, 37s0%T - Hurdle comes everyone’s life, but those who faced it courageously, they made history.
Rhetoric - 2TecIsFaY, ATYUT ohell - Indian Politicians are known for their Rhetoric skills.

Stern - F3R, A3, $aT- India needs some stern rules to curb corruption.

Collude - Fuc-aTer e, TTS-IMS T - Few people collude with anti-national elements to break the
unity of India.

Hasten - Secl a1, eerdr &3 - In the final match of the Asia cup, India should avoid hastening.
Subsume - 2MfAST FIAT - He subsumed a new feature in his computer to enhance the performance.
Contingent- g¥dr 3 eH®, Hoded, & - The government has decided to secure sufficient food for the
future contingent calamities.




Quite CIﬂFIT&'@f mﬁqfrargéwgl | am quite well now.

Slmllarlyww ﬁW&ﬁTW’@TﬁﬂT B@W@ﬂﬁﬁml | went and met him. Similarly, he met too.
Simultaneously Tk 8T IHIT U, Teh &1 1Y - ?TCI'CSET@ FITQTﬂ'GIT.HSﬁEhTET@ | am studying, working
simultaneously.

Needless GIWF@'- chSo:I T TR ?—Iﬁ, ﬁ*‘»aﬁtﬂ?ﬁr%’l Needless to say that he is mad.

Continuously oIdITdY - IR T SR gl (el el It is raining continuously.

Worthwhile BT T HlGT, AITHGRIH - U BIIC, T HiaT Ael o It's not worthwhile.

Materialize < & &1, AThR X el - YA HTHR T &I H| | will materialize the dreams.

Ascribe 3 ¢aT - H 39T Tholdl ol AT A 3T & I ad ¢ Til | ascribe my success to my real ones.
Ooze ThdT &g IT T Fas &1 A fotehefeT - BT 8 ot fe¥eheT TET & | Blood is oozing from the wound.

Lisp dcefTedT - olc g ddoﬂd E’ | Small kids I|sp

StammerEWIT-IT EIT%WTET%]TI He was stammering.

Whisper DD AT - FITI'WEFIFI'JEFWWQ?ET ? What are you whispering in his ear?
Totter?vlg'@?:'l?-lT WW*WWW%I India is tottering against Pakistan.




Phrasal Verbs






Run after : To chase (ST AT, WS HTST) - Does he run after money?
Run away/off : To escape, flee (§T fAHIAT/ATIT ST -1 ran away from there, the moment I saw him.
Run down : To feel weakness 1 n body (QRR H HHASR HGHH hYeT) - [ am run down in health today.
Run over : Study quickly (STedl STeql Uael) - Don“t run over the lesson.

To knock down (83T ¢e1T) - He ran over the defending champion.

Turn on/off : Switch on/Switch Off &{aT - I turned on the tap.

Turn around : To turn (9elceT) - He turned around, the moment I called out his name.

Turn over : To turn the page (457 TelesTT) - Stop turning over the page.

Turn upside down : To turn something opposite (3elc I cIc'\ff dg Yeolc ¢all) - It is a glass, if
I turn 1t upside down, 1t would form a conical shape.




Put out / off : Extinguish (light/fire/gas etc) (JST=11- —elrse/39T/3 g 31f¢) Kindly put out the fire.
Put down : To write (fer@=r) All the students are requested to put down their 1deas.
Put forward : To present/propose (92 AT IWAT ) I put forward my report.
Put up : To live (Ig<T) I put up in Delhi
Put through : To transfer the call / to pass the phone to someone else (Wuﬁ Pl TIEPY HT AT AT
Y Tt Z‘,:\EI‘Q' Bl ¢ ¢al) Mr. Rakesh, now I am putting you through to Mobile Department.
Put on : To gain weight/mass (dsoldd Sgdl AT dqladl) I have put up 10 Kgs in just 10 days.
To wear (9g«1a1T) She puts on Saree even at home.
Put up with : To bear / To tolerate (Hgel &h{al) I can“t put up with your anger.

Take off To take the clothes off (93 3dR=T) Take off your dirty clothes

Abide by To adhere the rules (TIHT T UTeled LIT) We must abide by the company policy

Back out of Not to keep ones words (39l §Td IT di¢ & H ) I never back out of my promises.
Blow out To extinguish (§1T+1T) He blew out the candle.

Act upon To follow (3THT h{aT/ATeldd hidl) Ram always acts upon my advice.

Bring up To foster (ATellT/4TeleT GINUT &hiadT) They brought me up.

Call off To cancel (I¢g &) He called off the meeting.




Cast off To abandon (cITRTAT/3TeTT X ¢alT) Snake casts off the outer skin.

Cut down To reduce (HH F ¢all) Prices are cut down by a great extent.

Give up To abandon (cIETAT/BIE &3T) I had given up bad habits.

Give in To accept defeat (8RR AT ols1l) Don®t give in till the last breath of yours.

Pull up To take out (aﬂé AR RY [AaTera) I pulled up the data of all the employees

See after Look after (G@TeT &A1) I cant see after them unless I go there.

Stand by To be with (T &+1T) He stood by me, in good or bad, every time when I needed him.
Turn out Prove to be (ATfed &1T) This project will turn out to be a master piece.
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Go on
Carry out
Set up

Pick up

Go back

Go over
Turn over
Go through
Hold on
Pick out

Sit back
Hold back
Put in
Move in
Look around
Take down
Carry on
Go up

Get out
Take out
Come down
Put down
Put up
Turn up
Get on
Bring up
Bring in
Look back
Look down
Bring back
Break down
Take off

Go off
Bring about
Goin

O0O000O00D0DODOO0OO0OOOOOOLOOLLLOLODOLODODODODODODOOODODOOO

Set off

Put out
Look out
Take back
Hold up
Get down
Hold out
Put on
Bring out
Move on
Turn back
Put back
Go round
Break up
Come along
Sit up

Turn round
Put off
Come about
Go along
Look round
Set about
Turn off
Give in
Move out
Come through
Move back
Break off
Come back
Go out
Point out
Find out
Come up
Make up
Take over

O0O0000O0O0O0ODODOOOOOODODOOOOOODODODODOOOO

Come out
Come in
Get in
Come round
Make out
Get off
Turn down
Bring down
Come over
Break out
Get through
Give out
Come off
Take in
Give back
Set down
Move up
Turn around
Get in

Go down
Work out
Set out
Take up

Get back
Sit down
Turn out
Take on
Give up

Get up
Look up




Get, Put, Come, Take, Go, Give, Turn, Push
Look, Set, Carry, Pick, Hold, Sit, Break, Pull
Bring, Move, Let, Back, Wipe, Pass, Pick
Wake, Run, Keep, Check, Log, Knock, Jump

Stop, Hang, Read, Grow, Ask, Point, Fall, Drop




Use of This, That,
These, Those



Singular (t@ees) | Plural (@gae=)

This (7, 78 These (3. T8)

Those (78, 91, ©)

Singular

This - g These — /98 (99)

These are books.

(Tg Tk g al) (@eg=aEel)

This is a book.

This book is torn. These books are torn.

(T8 IFTh BT gL 8 1) (T g R gE81)
That - @g Those - d/dg (T9)

That is a chair. Those are chairs.

(a8 T et 81) (a8 Fedfar 81)

That chair is broken. Those chairs are hroken.

(FEFH & gEd) (ag pdfal g gd 1)




|dioms & Proverbs



| dioms

At a loss : To be confused (37THSTH H BIT ) - [ am at a loss due to having so many things

mixed up.

At finger tips : To be an expert (W EﬁFIT) - English grammar rules are at my finger tips.
Black sheep : A disgraceful person (elh) - He is a black sheep for his family.

Blue blood : Noble blood (‘=T8I TeT) - I have a blue blood.

Break in : Enter with aim of stealing (a7 & 3¢&T & gH4T) - He broke in the house.

Burning Question : Important question (Hgcd ‘-I‘\U(I 9°a) - It is a burning question of the day.
By leaps and bounds : Rapidly (ag?r dSil 8) - I am preparing this book by leaps and bounds.

By virtue of : Because of (& &RUT) - By virtue of his power, Security guard didn®t stop him.



To bank upon : To depend (fF#X &) - I bank upon my Dad for everything.
To bring to book : To face the risk (FaRT HeT ol=1T) - His name is brought to book now.

Eye wash : To deceit (‘iﬂ'@T a?IT) - He washed my eyes and just escape in the guise of an old man.

By fits & starts : Irregularly (ITaIAT i @) - I am unhappy as the project is being
prepared by fits and starts.

Fall flat : Collapse (gCeT, faIT=T) - Share market has suddenly fallen flat.
For good : For keeps (8R <T<T & folU) - You can take this book for good.

To grease the palm : To bribe (& ¢olT) - I greased the palm of that waiter. There is no need to
grease policemens palm if you strictly abide by the law.

Hale & hearty : Healthy and strong (Fa¥) - All the members of my family are hale and
hearty.



Hard up : Financial difficulty (3% &I foheeld) - I am hard up at this time but hoping

to receive good money in near future.

Nook and corner : Each corner (1T Il AT TCUT TTUT) - Betel sellers are at every
nook and corner these days.

Once for all : Finally, At the end (37ed #) - Once for all, I conclude “Love is something
without which we are incomplete”.

Point blank : Frankly (f8=iT fgafearge &) - He replied to me point blank.

A rough diamond: An illiterate but noble (3796 feheT 3;I'U'n'\) - He is a rough

diamond that“s why even if he is illiterate; he has reached to this amplitude in business.

Red tapism : Too many official formalities (Sga &R TATR&dIV) - The problem

with government departments is too much red tapism.

To run down : Weak in health (df§ad @RI gIT) - He is run down in health these
days that“s why he 1s not coming to school.



A sharp tongue : A bitter tongue (hsSdl SICE dTell) - He speaks
only truth that*“s the reason he is said to be having a sharp tongue.

A stumbling block : An obstacle ('\r‘|g’ l, & cth',I) - Financial
hard up is a stumbling block for us.

Sink differences: To forget differences (J-IO'IJ:IDCICl EcH onX C\T\O'II)
- I have sunk differences a long back.

To split hairs: To go into minute details (SIhl Tk e T) -
Don“t split hairs of this matter.

To standby : To support, To help (AT &aT) - I will always
stand by you; be it a happy time or a grief.



To wind up : To bring to an end (HHTCd &IAT) - I am going
to wind up the discussion now.

A bosom friend: A close friend (T GI¥d) - He has been a
bosom friend of mine since childhood.

En route: On the way (I/€3 #) - Dehradun is en route when
you go to Shimla from Delhi.

Hither and thither: Here and there (J&F d&l) - Why are you
clothes lying hither and thither?

In vain: Useless (fTR¥&, §$R) - Our endeavor will not go in

vain.

Rank and file: Common people (3TH 3IGHT) - Luxury is

mostly not for rank and file people.

Look down upon: To hate (7®HId AT IT AT HASTTAT) -
I never look down upon the poor.



Proverbs

A bad man is better than a bad name. - d¢ 3-11«&9\! SGellH d{ll

A burnt child dreads the fire. - G 3T STefl BIS 9T F heh-2 FAar |

A diamond cuts a diamond. - W@%aﬁm%l

A friend in need is a friend indeed. - ST&d & ST &I 3T, a%‘rms?raﬁ——cr%l

A honey tongue, a heart of gale. - FER TUT, RIS IRGRS G

A little knowledge is a dangerous thmg STERT 3ATeT WclladTeh giargl

A man is known by the company he keeps. -Hﬂwmmﬁﬁqswdl ISR

A nine day"s wonder. - AR feeT &Y dleair|

A rotten apple injures its companions . - Uch ITecl AGl AR dTlTd hl ITeT é\?ﬁ%l
All is well that ends well. - 37ecT $TelT AT TS T |

All that glitters is not gold. - &Y JHhol aﬁrihsrma'é‘rglél |
Barking dogs seldom bite. - Hichal aTel fl;ﬁ hIcd el




Beauty needs no ornaments. - ?ﬁaﬁﬁmm STOTE < ST ST oTarl | <

Beggars are not choosers. - maﬁraﬁwasmaﬁrﬁ?rm|

Beauty is in the eyes of beholder. - @wa oTel aTel &bl 37T & & BT Y&
Between two stools, we come to the ground ifl_sﬁchl DT Y bl o HTC I

Fool to others, to himself a sage. - mﬁmﬁmﬁwml

Let bygones be bygones. - EIT@FT?I?IITHT@H?RIITI

Many a little makes a mickle. - qq qq I gsT dr gl

Tit for tat /word for word/measure for measure. - 519 &l 4T |

To make a mountain of a mole hill. - Tlgchl SHECEIGIN

Prosperity gains friends and Adversity tries them. - FEX 10, GITTETST T foTorET|
Prosperity gains friends and Adversity tries them. - aﬁﬂ@wmﬁ%aﬂimﬁm@?ﬁél
Poverty breeds contempt. / Poverty breeds strife. - mﬂa“rg[-:::-weaﬁr agﬁ?ﬁ %’I

Limit your spendings to your earnings. - fold=iT ol&dll T1eL &1 3dal al IR thellel A1 T




Tongue Twistersfor
Pronounciation






. E@% AT &, g S AT A, tlld\o-ll dish H,
qTeaT I H, e F T & T SraEy

. 3% TAE & W3ha & W3hal & T@efFar
Rasfral & @sea O Wsahdl & Wseh g

. Goh US G Yehl 9UIdT, YehT US IT Yehl g,
Uedh US I Uehs U, % s gept quIdT|

. AS-TAS & A H THASA, A THSAT 8 Th THAS &,
HST-GHAST & S T A, AL A H a1 A19AST gl

. TST IHG IH-IH IR el AR, e e diar, ey de @R

. A gH Y ITT AEH o foIU, FgH o1 A,
g7 cH ¥ 90 gHSH & ToIu, gACH o1 AT

. STell-3Tell WX &AiX STell, fohdll &1 3Tal STell, fhdll o T srel,
o srell W At TolX sTell, ar STell fhdll o IS srel

. dielT A drell dis &Y ddl ?ﬁ'dﬂ I,
FIT»ngHT?—I’IT-—lT?—I@r%dﬂ gu 3o ﬁr(‘-IT»r?raTI




Peter Piper picked a peck of pickled peppers

A peck of pickled peppers Peter Piper picked

If Peter Piper picked a peck of pickled peppers

Where’s the peck of pickled peppers Peter Piper picked?

Betty Botter bought some butter But she said the butter’s bitter
If | put it in my batter, it will make my batter bitter

But a bit of better butter will make my batter better

So ‘twas better Betty Botter bought a bit of better butter

How much wood would a woodchuck chuck

if a woodchuck could chuck wood?

He would chuck, he would, as much as he could,

and chuck as much wood

As a woodchuck would if a woodchuck could chuck wood

She sells seashells by the seashore
How can a clam cram in a clean cream can?
| scream, you scream, we all scream for ice cream

| saw Susie sitting in a shoeshine shop



Susie works in a shoeshine shop. Where she shines
she sits, and where she sits she shines

Fuzzy Wuzzy was a bear. Fuzzy Wuzzy had no hair.
Fuzzy Wuzzy wasn't fuzzy, was he?

Can you can a can as a canner can can a can?

| have got a date at a quarter to eight; I'll see you at
the gate, so don’t be late

You know New York, you need New York, you know
you need unique New York

| saw a kitten eating chicken in the kitchen

If a dog chews shoes, whose shoes does he choose?
| thought | thought of thinking of thanking you

| wish to wash my lrish wristwatch

Near an ear, a nearer ear, a nearly eerie ear

Willie’s really weary

A big black bear sat on a big black rug



1.Tom threw Tim three thumbtacks

2.He threw three free throws

3.Nine nice night nurses nursing nicely
4.S0, this is the sushi chef

5.Four fine fresh fish for you

6.Wayne went to wales to watch walruses
7.Six sticky skeletons (x3)

8.Which witch is which? (x3)

9.Snap crackle pop (x3)

10.Flash message (x3)

1.Red Buick, blue Buick (x3)

2.Red lorry, yellow lorry (x3)

3.Thin sticks, thick bricks (x3)
4.Stupid superstition (x3)

5.Eleven benevolent elephants (x3)
6.Two tried and true tridents (x3)
7.Rolling red wagons (x3)

8.Black back bat (x3)

9.She sees cheese (x3)

10.Truly rural (x3)



1.Good blood, bad blood (x3)
2.Pre-shrunk silk shirts (x3)

3.Ed had edited it. (x3)

4.We surely shall see the sun shine soon

5.Which wristwatches are Swiss wristwatches?

1.Fred fed Ted bread, and Ted fed Fred bread

2.1 slit the sheet, the sheet | slit, and on the slitted sheet |
Sit

3.A skunk sat on a stump and thunk the stump stunk, but
the stump thunk the skunk stunk

4.Lesser leather never weathered wetter weather better

5.0f all the vids I've ever viewed, I've never viewed a vid
as valued as Alex’s engVid vid



Position Sense



9Tl H : next to, adjacent, beside
31T ahead of

91 Behind

ATHA In front of, before

ardl 31T Right to, to the right of

arit 30T Left to, to the left of

99TT A SrRiY 31T immediate right to
99Tl & a1 3T immediate left to
ﬁ'x‘vl’iﬁl’ FIaT H extreme corners



Examples

1. SRR Sl & ATHT S &

Teacher is sitting in front of the students.

2. YT &1 & o9Tel A GIAY 3 ST B

Rashmi is sitting immediate right to Divya.

3. AYG I%UT & 3T §oT g

Masood 1s sitting ahead of Tarun.

4. TH AT & 93Tl H ST &

Ram i1s sitting adjacent/next to/beside
Mayank.

5. AfasT aouT & FoTer & I1=AY 3N o1 ¢

Nitin is sitting immediate left to Tarun.

6. MMl TH & J1AT A ST B

Shalini 1s sitting left to Ram/
Shalini is sitting to the left of Ram.

7. ATk egq %tﬁ@fé'o"r%l
Mayank 1s sitting behind Sandeep.

8. TH d%UT 3 AAh & T3l H ST ¢ |
Ram is sitting beside Tarun & Mayank.

9. HG I IR Feie H ST H ST ¢ |

Masood is sitting between Rashmi and Junaid.

10. feea, Mk, HET IR AA fTeshel HIl H S €

Divya, Shalini, Sandeep & Mayank are sitting in
extreme corners




Conversations



1

Doctor 31X Patient & &= Sra<did



TTh2T: TS AT o 9T T
Rakesh : Good Morning sir.

ST0 SIHel: IS AT 4T, 3ee T SST|
Dr. Bansal : Morning. Come in please.

T T HS el § AL AT A 1l e w1 &1 e 15 A g T 81 &€
WW#@W%ﬁmmﬁrmg 3% ATSTIgT 9 I h P |

Rakesh: Sir, Actually, | have got a severe headache for a few days. It has been
about 15 days now. Pain mostly occurs at night, just before | go to bed, at about 9.

ST0 S eT: ol O GATSAT oIl ?

Dr. Bansal : Did you take medicine from somewhere?

JSheT: 379 deh Al oTal | gTellleh & I {@T AT

Rakesh : Not yet. Though, | was thinking.

310 ST fohdT Y FIARY T §oob H Aol oledT A1RU| 15 A AT Tgd ald & | 5-7 feaT ar Ieidr & | Tl
39 A A FHST b & 37FaT Ueh &) IAT W alar g 3 ar off Oy ¥ ggo|

Dr. Bansal : No illness must be taken lightly. 15 days is more than enough. 5-7 days period is acceptable.
Anyways, now you atleast made out that the headache occurs at the same time before going to bed.




TTheT: Tg ol Hal HIT fob T 1 Sleh 81 ST WX 37e H ST 91 81 & | WIeA-Uled ol TATSA of TG
doTg T Sl STHTRAT 37T el &1 Tel ¢ 3oo Ardeh &l 3X oldled oldldl & |

Rakesh : Well, initially | thought it might be cured itself but now | am a bit scared. Due to irregularity in
food habits, the illnesses which are known these days, | get horrified even thinking about those.

ST0 SIHel: TR T STl o761 & | 319 3T HST IR B3 TSIV | 37T Id13i| 31 15 feAt @relr
STehTH, W T fthT et 3Tl ﬁwgv—zﬁgm?

Dr. Bansal : Not to worry. Leave it on me now. Let me know if in these 15 days, you had cold,
cough, fever or any giddiness sort of.

F3XTeReT: 8T &1 I Tereh AT 31TET & 37T9Y 378RT IT BT 1T 2AT|

Rakesh : yeah, | felt giddiness twice. It just got dark in front of eyes.

ST0 S ST: ol H1H ol | FRIecll h¥ed ol ST A6t | # s Garsal o & & W@ §UI a1gY AfSehdd Te
g WG T | G 81 &1 SATTaI | 316 3179 2 et are; fthe 318U | ¢@d g 31 %eh Uysdr g |

Dr. Bansal :Breathe heavily. Don™t worry. | am writing a few medicines. Purchase from the medical
store outside. Everything will be alright. Now you have to come after 2 days. Let’s see the progress.

ITh: STk & 210, TTE |

Rakesh : That"s fine, Doctor.



2

Teacher 31X Student & T sTa=ia




fﬁng@'m’ﬁwml

Priya : Good morning, sir.

fR0. erAT : a7 Alfetar =) | HA g 3T 2

Mr. Sharma: Good morning dear. How are you doing?
for: ﬂ'ﬁﬁ:éml

Priya : | am doing well, sir.

fR0. AT : T FTEHATH BT IR”ATE ?

Mr. Sharma: Have you done yesterday’s homework?/ Are you
done with the homework?

TOrT: el AT ER R $& RAGR 31T I A 3ATAT WIeAT ATl H Scledl I 81 915 foh Torsher Ty =7t
YepTer Uit | A BT T A FEIN AT H T WA & ST HRehel &1 I

Priya : Actually sir, yesterday some relatives had dropped in so | got so busy into cooking food that | couldn™t
spare time. | thought, | would do at night but they stayed even at night so it got difficult to manage.

0. QAT : Tl IS a1 sTaT, AGHTT dof I ?

Mr. Sharma: It’s ok. Have they left? / Are they gone?



FOraT: 31TST GI9ex # ST | SeT b #H B I <ief, o i o it |
Priya : They will go in the afternoon. By the time | reach home, they’ll have left.

fH0. QAT : Ereh & THT ot Do T olell, M1 H FolTH H §IHdh 1ol Gar|

Mr. Sharma: That’s alright. Get it checked tomorrow. | won’t give homework today.

o 98 U 91 g T | giHTH UNST JRFA g gl al
T A [oeehel &1 =761 81 AT 8 V|

Priya : sir, can | say something? Actually, Homework is a bit 0. orAT - SHH Hols JHe I 770, 3 @T@aﬁ'qagw
tough. | wasn"t able to solve the first two questions at all. a’raﬁa’rq%#rah'\q%%lwﬁ%&l | |

Mr. Sharma: That means, you haven™t read the third chapter
properly/thoroughly. They both are from the third chapter.

FOrT: TR ek AT AT & | FIERT ATe Teh SR 3R Tedl §
dg @A g R H gaﬁa’rq%;rma%‘rl

Priya : Sir, | will do one thing. | will revise the third chapter.
Let me see if | will be able to solve both of them.

fR0. ST : HS JhIeT § TH GHST 3Nl | v o 3R
aﬁéﬁmma’rﬁmﬁmww S

Mr. Sharma: | believe, you will understand. But if you still
face any problem, | will revise in class. Okay?

for: ﬂ#q\ml
Priya : Thank you sir. 0. 2/ T : Alec o H

Mr. Sharma: Most welcome.



ASHT - AT & & Jrad



UTed: 8= 2felar Ia"T\‘:h'ET?

Rohit: Hi Shalini, How are you doing?

QMTeIAT : 3T T3 ?

Shalini: You tell?

mzﬁ?élaowa’rw fet # qFer B 3T T |

Rohit: | am good. Well, | had come to your home the other day.

MTSHAT : &1 Il & | FFHY o ST AT o 3197 AR HFge Sh
feram T | H2Y A 9T 81 g1 AT foh 3T Ueh heg R SRR e |
Shalini: | know Mom had told me, You had repalred our computer. |
had no idea that you are a computer engineer.

m@ﬁmaﬁaﬁ?

Rohit: | didn’t see you there? / You were not seen around?

QTSI : g1 Al & 3796T 37ehol o TGT 2T |

Shalini: Yeah, Actually | was at my uncle’s place.



e AT HEI EA & ?

Rohit: Where does he live?

TSI : 73Tl &1 3ol H 3R aT Si 3E)e a2 |

Shalini: In the next street. The one, who teaches English.

UTed: [Sehled I |

Rohit: Vikrant sir!

NIRGI ﬁﬁﬁ'?ﬁl

Shalini: Yeah, he is.

AfEe: AT JFER 37ehel & ? HSY T6T Il AT | HS 36l § A el A |

Rohit: Is he your uncle? | didn“t know. He is the one, even | learned English from.

M : AT g BHAT 81 I & 379 | 3g1e1 hId 6 AT gl TGIHAT & fohdT
AT | 31 aY T 2 ST 0 HET FATS £

Shalini: He is quite famous now. He had started teaching about 6 years ago. Now
he earns around 2 lacs a month.



AATRT: TAH Th ST g | T S Al AgT A=A |

Rohit: Can | say something? Please don™t mind.

NIEGIRGCIGH

Shalini: Sure.

AfgeT: TelT g | H el avg oT8T aram A foh H ¢ a8l wmq«m% Hgav rra?—‘erri‘r
e & 5 TS F ST 27| F gForoT Aradr o7 i # wg ) et Fr a1d e 3 81 @ 15|
ST A HIoT1T| Het R TET hgT S 7S AeHqH §37|

Rohit: You know what. | couldn’t ever say that | like you. | was always scared of your family’s
high status. | tried a lot but couldn’t courage. Don’t mind, okey. | just said what | felt.

M : HSY ST 3 HS ToleAT UIFT | H TThT Blef hdall 3HTeh |

Shalini: | think | must leave now. I'll call you, okey.
Ufed: S gl
Rohit: Alright.

QMfeladT : ST |
Shalini: Bye.



a

Brother 31X Sister & o Sra<ia



I8oT: JIT A, TET & T4 I [FTHAT| (?n?r‘g’tf)

Sister : Bhaiya mere, Rakhi ke bandhan ko nibhana. (sings)

HIT: FASITH AT HT| BeThe T ST ¢
Brother : Don™t make fun. Hurry up and tie the Rakhi.

ggoT: a1, A TOIT 3719k U9 3l AT IEAT & ? 8H2T ool H Igd &l

Sister : Bhaiya, do you ever have time for me. You are always in a hurry.

FT: T, 37T H el B I g | I AT 7, Foh S A1 TS o7 |

Brother : Sweetheart, | am very much here at home today. You tie and see the surprise.

SgeT: ST & 37Tol $S FTel 34 Ao ardl 8

Sister : Looks as | am going to get good amount of money today.

HAT: TFd T SodolX dl P
Brother : Well, just wait for the right time hone

IgoT: A AlolT AL IR JAT| S1e7 &1 TET | 3R 319 39 WU F A S Ha SOR 379 olv da18 5

Sister : Here it is, my dear brother. It’s done. Now you eat the sweets that I've prepared for you with love.

HAT: A I Ge S8 ¢ | farare 181 g e

Brother : You made it yourself, hard to believe.




dgoT: Add, 39! AY HIfTT T UqH B

Sister : That means you doubt on my abilities.

I:IT: A o @ gul

Brother : | am just kidding honey.

dgoT: 3T §HAT AT e A S &l

Sister : You always hurt me bro.

FT: 3<aT AN I8, T of AT AIUTSST OIwc |

Brother : | am sorry sweet heart, here is your surprise gift.

SgoT: A FATR ?
Sister : What'’s this?

N @I F AT

Brother : Open and see.

98oT: HIT, T A Vg T AT g | %ﬁraﬁr%aﬁm?ﬁra’rqu HEI gIaT|

Sister : Bhaiya, this is Apple’s mobile. How much for? It must be expensive.

T AL T o A FX T hlg =T Al sTa | T A § W 3AAA ¢

Brother : Nothing is expensive for me than you are. It’s costly but you are precious.



gT: UG AT| 39 GfAAT o TY 3T A1S &Y | I FAT, T o fohead & 2

Sister : Thank you so much bhaiya. You are the greatest brother in the world. By
the way, how much did it cost you?

T T 88000 FO HT &
Brother : It’s for Rs. 88000. / It cost me 88k.

STgoT: AT, ST HEaN | R AT, STY T FS g1 &1 HeheT|
Sister : My god, so costly! But Bhaiya, it’s amazing.

HAT: A oI TTH SR FS el |

Brother : For me, nothing matters more than you.

\J

ageT: 3, :ﬁfaﬂt@rqu IR FA

Sister : Bhaiya, | love you so much.

F=m: 7 99| Tep a1 3R, 31T FBeR & FAU S8 SR | 379611 ATUdeg Wiell Tlel dTell & | AFHT g
T IS 8 Tt felahoraT | ITOT &1 871 1T SIeTT STedr 37t & foiv|

Brother : | love you too honey. One more thing, tonight we’ll have dinner outside. You are going to
have your favourite food today. Mom, we all will leave at about 8. Convince dad as well to come early.

HEAY: A 7S I BN GT | GTAT G871 i3l Sl TRt HE#AY =183 |

Mummy : Leave it on me. Dad is going to follow what your mom says.



S

Restaur ant Conver sations



Restaurant staff: This is Emma Restaurant.

Customer: Hi, | would like to make a dinner reservation for 2 people.
Restaurant staff: What night will you be coming?

Customer: We will need the reservation for Sunday night.

Restaurant staff: What time would you like?

Customer: 8.30.

Restaurant staff: We don’t have anything available at 8.30. Is 7.30 OK?
Customer: Yes, that’s fine.

Restaurant staff: Please just give me your name.

Customer: My name is John Thomas.

Restaurant staff: Thank you, Mr. Thomas, see you this Sunday at 7.30.

Customer: Thank you. Bye.



Waiter: Good evening. Welcome to Emma Restaurant.

John: | booked a table for two for 7.30 under the name of John Thomas.
Waiter: Yes, Mr. Thomas. Please come this way.

Waiter: Here is your table.

John: Thanks for your help!



Waiter: I’'m so sorry. I'll change it for you straightaway.
Lisa: | would appreciate that.

John: Excuse me. Could you bring us the menu, please?

Waiter: May | get you anything to drink? _
John: We’d like to order a cheeseburger and some fries.
John: Yes, please. May | get 2 glasses of orange juice?
Waiter: Sorry, the fries are off. Why don’t you try the steak? It

Waiter: Sure. Would you like an appetizer? is excellent.

John: I'll have the tomat to start.
ohn ave the tomato soup 1o Star John: I'll trust your taste and take one order of that.

Lisa: I'll have the shrimp soup.

Waiter: Do you want a dessert?
Waiter: Would you like to order anything else?

Lisa: The chocolate mousse cake sounds great.
John: That’ll be all for now.

, ) Waiter: Would you like coffee or tea with your dessert?
Waiter: Let me know when you’re ready to order your food.

Waiter: Here is your potato soup, Madam. John: Just some water, please.

Lisa: But | ordered shrimp soup! Waiter: Can | get you anything else?

Lisa: That’s all, thank you.



Lisa: John, is your steak OK?

John: The steak tastes wonderful!

Lisa: How is your cake?

John: My cake is too sweet for me.

Lisa: So is mine. | think they put too much sugar in cakes.

John: The food here is usually good, so | think that we should mention
this to the waiter.

Lisa: You're right. Maybe they can bring us some better food.



Cashier: Can | help you?

John: Yes, could | have the bill?

Cashier: Of course. Here you are.

John: Thank you. | am ready to pay the bill.

Cashier: Of course, Sir. How would you like to pay, cash or card?
John: By cash, please.

Cashier: That will be $80, please.

John: Here you are.

Cashier: Thank you. Here’s your change and your receipt.

John: Thank you.



Confusing Similar
Wor ds



HOMONYMS

multiple meaning words

HOMOPHONES

words that sound alike

HOMOGRAPHS

*

same spelling,
different pronunciation,
different meanings

the spruce tree...
to spruce up...

addition for math
edition of a book

desert = abandon
desert = area of land

suit yourself...
wore a suit...

I want to go
I like it too
One plus one is two

bass = fish
bass = instrument

weigh on the scale...
scale the wall...

capitol building
state capital

close = nearby
close = to shut

the price is fair...
go to the fair...

pick a flower
bake with flour

bow = to bend down
bow = ribbon




2 words may have same spelling but different meanings, 2 words
may have different spelling but same pronunciation etc.

Story TERY - Tl
Storey TR - Ao (SHART &), (the horizontal division of building)

Suite TAIC - BIc ol &l ]
Sweet TAIC - ATST

Currantaﬂﬁ-ﬁ?ﬂﬁr?f .
Current Shiec - sTcl ehl &TRT, IdHTeT hl TcATT

Tasty ¢¥CI - TATfGSE
Testy CTeT - 31?-_9?«[ (T8 o) AT ATar gl ) (short tempered)

Lightening alsai?{al - ey

Lightning SIS {a1dT - 3TTeRIT H TaSTell ST T he]




Seek HI% - €&=AT, SITALA HIAT aﬁzi Follol - Togs el
Sick fe - ST AR '

Dear T3¢ - O
Dare 33N - g el

Shoulder 2MeST - ST Check e - deh el -
Soldier oo - fAUTET Cheque U - & &1 dh






HOw to generate
Contentsfor
Essay and Speech



| - International
G - Geographical
E - Environmental

T - Technical -

H - Historical Positive
E - Economic Negative
L - Legal

P - Political

S - Social



: Point Reason

Introduction Example Point

Body

Conclusion
: Example

Reason Point



How to Participaten
Group Discussion



GROUP DISCUSSION

Team work Social skills

and

Politeness P ﬂr/

Leadership skills Listening

Confidence ability

General
Awareness




General Guidelines for GD

' )
I. Understand the topic for group discussion.

2. Understand the rules and guidelines
organizer.

given by the

3. The leader will introduce the topic.
4. Individual members of eq




1. Discussion Structured Unstructured

Type Discussion Discussion
2. Topic Based General Topic Role Play
Case Study Abstract Topic
FOCUS

Content : What to Speak
Inter personal Skills: How to Speak



Expressing Opinions

Personal Point of View General Point of View
« In my experience... « Itis thought that...
« Asfaras|’'m concerned... « Some people say that...
« In my opinion... « ltis considered...
Personally, | think... It is generally accepted that...
I'd say that...
I'd like to point out that...
| believe that...

Agreeing with an opinion Disagreeing with an opinion

« Of course. « Yes, but...

« You're absolutely right. « I'm afraid | have to disagree.

« Yes, | agree. « I'm sorry to disagree with you,
I think so too. but...
That’s a good point. That’s not entirely true.
Exactly. On the contrary...

That’s true. I'm not so sure about that.
Neither do I.
| couldn't agree more.




] First person to speak necessary? Not Always
Do 15t person get extra marks? Not always

2"d speaker:

] Broaden the topic of discusion by
picking key points & elaborating
them not done by 15t speaker.

] Take forward the discussion



Handling Fish Market Scenario

What to do in Fish Market?

Don’t Participate

dDon’t be the reason for the fish market

JEnter and try to calm the discussion

duse pacifying phrases

» friends lets talk one by one so that we can
listen to everyone/each other

» we are deviating from the topic, lets get
back to the topic

How to enter in Fish Market?

(A Not whole GD will be fish market,
so enter in lull(dull) period

» excuse me, let me speak

» yes, my friend, | agree but..



GD Entry Strategies

1.Enter at low point : when points started getting repeated
and participants don’t have new content to speak

2.Enter at the end of someone’s point : Yes | agree with
you but looking at another perspectives.... Or Adding on

3.Enter with a praise or agreement : People will allow
you to speak if you praise them

4.Enter with a raised pitch of voice: High pitch to be
audible to all participants

Summary: Don’t add any extra points from your side
Conclusion: Summary + 1-2 points to close it.
Rate the GD/Rank the Members: Logic and Analysis



How to writean Emall



Structure of an email










MOST FREQUENT EMAIL SIGN-OFFS

thanks /. cheers
. best 8. allthe best
. regards 9. bestwishes

. take care 11. talksoon

1.

2

3

4. sincerely 10. respectfully

0

6. thanks so much sincerely yours




How to write a formal email

Follow these five simple steps to make sure your English emails are perfectly professional.

1.Begin with a greeting
2.Thank the recipient
3.State your purpose

4.Add your closing remarks
5.End with a closing













